
4. Dates of Series 
Earliest Latest 

1 to date 
--_I 

- -____ 
1. Record Series Description T h i s  file contains the followhg documents (include form numbenand rirles, if any): 

Attach samples of the file. 
Documents relating to: requesting, justifying, and evaluating requests and justifications for 

supplemental funding for current fiscal year. 

memo's requesting supplemental funding for current fiscal year; 
justifications; Division work papers.' 

Included are: 

5. Records Series Title /followed by rirle used in office; if differentl 

STATE AGENCY SUPPL,EMENTARY BUDGET WORKING PAPERS FILE 

File is arranged: chronologically by fiscal year; thereunder alphabetically by State agenc 

3. Monthly Reference Rate How often are records referred to which are: 
~ 

One to six months old 
twenty-five months and older ? 

Letter-size drawers ; Legalsize drawers 

; Seven to twelve months old I ; Thirteen to twenty-four months old 

--I____ K s G l  Rate of Accumulation of Records - 
; Shelves ; Other Iwecify) ____ 



Attach copy or excerpt of laws or regulations. Explain administrative need. 

~~ --..-- L- - .T~--__I_ -__ ----_-_l__il __. ~ - .  ~~ 

12 ADoroved Disposition Instructions This agency recommends tha t  the file series- be cut OH ar tht end of each: 

0 Calendar Year; fi Fiscal rear; 0 Other _ _ ~ _ _ _ ~ _ _ _ ~  c-.then. 

1 month(s) ___.__ yeark); then Q Hold in the current files area 
0 Transfer to local holding area, hold ---year(s); then 
0 Transfer to State Remrds Center; hold -=~---year(s); then 
0 Destroy. 

0 Other (Specify) 
Transfer to State Archives for permanent retention. 

These instructions apply to a l l  prior and future accumulations of the series. 


